State of California

DEPARTMENT OF WATER RESOURCES California Natural Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR

Student Assistant (E&A) 1730-4871-900 50030153, 50056198 & 199 1

APPOINTEE SAP PERSONNEL NO. DIVISION/SECTION

VACANT DSOD/Design Engineering Branch

COLLECTIVE BARGAINING IDENTIFIER

Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
R11
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
[J Supervisory [ Lead Person W. Meyersohnz/ W. Lam/M. Schultz Supervising Engineer, WR
APPROVED BY (Personnel Analyst's Name) DATE
Amanda Jack 3/24/14
Pe_rl_(i:;enrg of Activity

POSITION SUMMARY
Under close supervision of the Supervising Engineer and in a trainee capacity, the Student
Assistant (Engineering and Architectural Sciences) assists Design and Field Engineers with civil
engineering projects and reports. The scope of responsibility of the incumbent is formulated to
suit the incumbent's technical knowledge, skill, long range goal, and the Department's immediate
workload requirements.
ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others; maintain consistent,
predictable, and regular attendance; exercise good judgment. The specific essential functions are:

45% Assist with calculating loads, capacities, and other design parameters using computer software
and calculators for dam projects commensurate with level of education and knowledge.

25% Assist with developing and updating spreadsheets and databases for design or analyses of dam
safety projects.

20% Travel to dam sites to assist engineers with field maintenance and construction inspections.
Perform inspections of slopes, embankments, tunnels, pipes, and other enclosed areas. Assist
with geotechnical investigations.

10% Assist with the preparation of Design and Field Engineering Branch reports and correspondence.
SPECIAL REQUIREMENTS
Must possess a valid California Driver's License to travel to dam sites.

SUPERVISOR’S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR'’S NAME (Print) SUPERVISOR’S SIGNATURE DATE
Daniel Meyersohn >
EMPLOYEE'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'S SIGNATURE DATE
>
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Under close supervision of the Supervising Engineer and in a trainee capacity, the Student Assistant (Engineering and Architectural Sciences) assists Design and Field Engineers with civil engineering projects and reports.  The scope of responsibility of the incumbent is formulated to suit the incumbent's technical knowledge, skill, long range goal, and the Department's immediate workload requirements.

ESSENTIAL FUNCTIONS

This position requires that the incumbent work cooperatively with others; maintain consistent, predictable, and regular attendance; exercise good judgment.  The specific essential functions are:

Assist with calculating loads, capacities, and other design parameters using computer software and calculators for dam projects commensurate with level of education and knowledge.

Assist with developing and updating spreadsheets and databases for design or analyses of dam safety projects.

Travel to dam sites to assist engineers with field maintenance and construction inspections.  Perform inspections of slopes, embankments, tunnels, pipes, and other enclosed areas.  Assist with geotechnical investigations. 

Assist with the preparation of Design and Field Engineering Branch reports and correspondence.
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Must possess a valid California Driver's License to travel to dam sites.
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